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1. OBIIME NMOJIOKEHUSA

WHBeHTapU3allMOHHAsE KOMHCCUSL — 3TO MpopecCHOHATbHOE OOBEIUHEHNE pPaOOTHHKOB,
3aMHTEPECOBAHHBIX B ()OPME KOJUIEKTUBHOTO COTPYJHHYECTBA IO BBIABICHHUIO (PAKTUYECKOTO
Hanuuus umyimecrsa I'bJIOY ero cocrosiHue 1 OlleHKa, KOTOPHIE CONOCTABISAIOTCS C JAHHBIMU
OyXrajaTepckoro y4era.

WHBeHTapu3anus HMMyLIECTBA U (PUHAHCOBBIX 0053aTENbCTB INPOBOAUTCS B COOTBETCTBUHU C
HOPMAaTHBHO-TIPABOBBIMU akTaMu MuHucTepcTBa ¢huHancoB Poccuiickoit deneparmmu.

2. IEJIb JEATEJBHOCTH KOMUCCHUU

2.1. OGecrieueHrne KOHTPOJISI 32 COXPAHHOCTHIO OIO/DKETHBIX CPEJICTB M CPEJICTB, MOTYYEHHBIX 32
CYeT BHEOIOPKETHBIX MCTOYHHKOB, U TIPOBEPKA JOCTOBEPHOCTH JAHHBIX OyXTaJlTepCKOTO ydera
U OyXTajaTepcKol OTYETHOCTH.

3. OPTAHM3AIIAA PABOTHI FHBEHTAPU3AIIMOHHOM KOMUCCHUHA

3.1. NuBeHTapu3anmonHas komuccus neictpyet Ha 6aze 'BIOY Ne36.

3.2. B cocTaB MHBEHTapU3allMOHHOW KOMHCCUHU MOT'YT BKJIIOUAThCS IIPEJCTABUTENN
agmunuctpanuu ['bJI0Y Ne36, pabotnuku Oyxrantepckoit cinyx0bt I'KY LB, apyrue
CTCIIUATHCTHI.

3.3. Co3nmanue TOCTOSHHO JEHCTBYIOIIEH WHBEHTApU3aIMOHHOW KOMHUCCHH O(OpMIIIETCS
npukazoM 3aseayromero ['6/I0Y Ne36.

3.4.3aenyrommii ['BJIOY Ne36 co3maer ycnoBusi, oOecHeuMBAIOMIME TONHYI0 W TOYHYIO
IpOBEpPKY (aKTUUECKOro HAJIMUYUS UMYIIECTBA B YCTAaHOBICHHbBIE CPOKH (0OecnieueHue: padboueit
CHJION Ui NEepeBelIMBAaHUs U MEepeMELICHUs IPOAYKTOB MIUTaHUS Ha CKJIAJe U APYTHX I'PYy30B,
TEXHUYECKH HCIPABHBIM BECOBBIM  XO3SMICTBOM, H3MEPUTEIbHBIMA ¥  KOHTPOJIbHBIMU
npudopaMu, MEPHOU TapoOi).

3.5. B oTueTHOM rogy MO>KeT ObITh POBEJECHO HECKOJIbKO MHBEHTAPHU3ALMH, IPU 3TOM JaTa UX
NIPOBE/ICHUS, IEPEUCHb UMYIIECTBA U (PMHAHCOBBIX 00S3aTEIbCTB, IPOBEPAEMBIX MTPH KKIOH U3
HUX, ycTaHaBiuBaercs 3aBeayromiero ['bJIOY 3a uckitoueHuem ciydaeB, KOTJa MPOBEICHUE
MHBEHTapU3allK 00513aTENIbHO.

WHBeHTapHu3a1ms OCHOBHBIX CPEJCTB MTPOBOIUTCS OJMH pa3 B TOJ.

Ill1aHOBYI0 HHBEHTAPHU3ALMIO 11€1€CO00pa3HO HAUMHATh |-ro yucia Mecsia.

B omnpenenenHbIX ciaydasx NpOBOAUTCS BHENJIAHOBAs NHBEHTapU3aLMs:

« TIpY NIepeaue UMYILECTBA B apeHy, BBIKYIIE, TPOAAKE;

o TIEpE]] COCTABJICHUEM T'OI0BOM OYXTaJITepCKOI OTUETHOCTH;

o IPH CMEHE MaTepUAILHO OTBETCTBEHHBIX JIHII;

o TIPY BBISIBIICHUH (DAKTOB XUIICHUS, 3II0YIOTPEOICHHUS HITH TIOPYH UMYIIECTBA;

e B CJIy4ae CTHXUHHOTO O€ICTBUS, MOXKApa, WIN APYTHX YPE3BBIYAHBIX CHUTYallul, BBI3BAHHBIX
IKCTPEMAIILHBIMHU YCIIOBHUSIMH;

o Ipu peopranuzanuu wim Juksuaauuu 'OV,

¢ B JIPYI'HX CIydasx, NpPeAyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOJATelIbcTBOM Poccuiickoi
denepanuu.

3.6. Jlo Hauana npoBepku (PaKTHUECKOTO HAMYMS UMYILECTBA HHBEHTAPU3AIIMOHHAS KOMHUCCHUS
JOJDKHA TIOJMYYHTh TIOCIETHHE HAa MOMEHT WHBEHTApU3aIllMH TPUXOJHBIE M PACXOJIHBIC
JOKYMEHTBI WJIH OTUYETHI O IBIKCHUH MaTePHAIbHBIX IIEHHOCTEH.

OT wMarepuajdbHO OTBETCTBEHHBIX JIMII IIOJIYYAIOTCSI PACHHCKH O TOM, 4YTO K Hadaly
WHBEHTAPH3AIlMA BCE pACXOJHBIE W MPHUXOTHBIE JOKYMEHTHI Ha WMYIIECTBO CIaHBl B



OyXraJaTepuio WK NepeAaHbl KOMUCCHU U BCE LIEHHOCTH, ITOCTYNHUBIINE HA X OTBETCTBEHHOCTD,
OTIPUXOJIOBAHBI, & BBIOBIBIINE — CHHCAHBI B PACXO/.

3.7. Ecnu uHBEHTapu3alus HUMYLIECTBA IPOBOJUTCS B TEUEHUE HECKOJIBKHX JHEH, TO
IIOMELICHUS, T€ XPaHATCA MaTepualbHble LIEHHOCTH, HA BPEMS JUIMTEIBHOIO OTCYTCTBUSA
MHBEHTAPH3AIIMOHHON KOMHCCHH JIOJDKHBI OBITH omeyatanel. Bo BpeMsi mepepblBoB B pabote
MHBEHTapHU3allMOHHOW KOMHCCHH OIIMCH JOJKHBI XPAHUTHCS B SIIHUKE B 3aKPHITOM ITOMEILECHUH,
IZI€ CBOAUTCS MHBEHTApU3aLUs.

3.8. MHBeHTapu3alMOHHAs KOMHCCUSl OoOecleduBaeT MOJIHOTY M TOYHOCTh BHECEHHUs B OINUCHU
JAHHBIX O (PAKTUYECKUX OCTAaTKaX OCHOBHBIX CPEJCTB, 3allacOB, TOBAPOB, JIEHEKHBIX CPEJICTB,
Jpyroro HMYyIIeCTBa M (PUHAHCOBBIX 0053aTENbCTB, NPABMIBHOCTh U CBOEBPEMEHHOCTH
oopmIIeHHS MaTepHaiOB HHBEHTAPU3ALIHH.

IIpencenarens HMHBEHTApU3aLMOHHOM KOMHCCHM BU3MPYET BCE IPUXOAHBIE MU PACXOJHBIE
JOKYMEHTBI, IPUIOKEHHBIE K ordyeraM. (DakTHYecKoe HajauuMe MMYILIECTBA IpH
MHBEHTApHU3allul OIpefenseTcd IyTeM o0sf3aTeIbHOro IOoJCueTa, B3BELIMBaHUSA, oOMepa.
[TpoBepka (haKTUUECKOTO HAIMYMsl HMMYLIECTBA IPOM3BOMUTCS HpPHU 00A3aTEIBHOM Yy4YacTUU
MaTepUaJIbHO OTBETCTBEHHBIX JIULI.

3.9. Onucu B ABYX DK3EMILIAPAX MOIIMCBHIBAIOT BCE YICHBI MHBEHTAPU3aLlMOHHOW KOMUCCUU U
MaTepUaIbHO OTBETCTBEHHBIEC JIULIA.

3.10. Ilo OKOHYaHMM WHBEHTApU3aUUU MOTYT IPOBOJAUTHCS KOHTPOJIBHBIE IPOBEPKU
IIPaBUJIBHOCTH €€ MpOBeeHUsA. Pe3ynbTaTbl KOHTPOJIBHBIX IPOBEPOK MPABUIIBHOCTH IIPOBEACHUS
WHBEHTApH3aud O(OPMIIAIOTCS aKTOM M PETHCTPHPYIOTCS B KHUTE y4yeTa KOHTPOJIBHBIX
IIPOBEPOK.

4. ®OPMbI AKTOB HHBEHTAPU3ALIUN

4.1. B cootBerctBun c 1. 4.1 MeroauuecKknx yka3aHWH 10 MHBEHTAPU3ALMU HMMYIIECTBA U
(bUHAHCOBBIX 0053aTENBbCTB, YTBEPKACHHBIX MpukazoM Munduna Poccum ot 13.06.95 No 49,
CIIMYUTENIbHBIE BEJAOMOCTH COCTABIISIOTCS 1O HMYILIECTBY, NPH HHBEHTapU3allMd KOTOPOTO
BBISIBJICHBI OTKJIOHEHMSI OT YYETHBIX JaHHBIX.

4.2. @®opMbl CIMYMUTEIBHBIX BEJOMOCTEM pa3pabaTbiBalOTCd HCXO0Id U3 TpeOOBaHMIA,
YCTAaHOBJICHHBIX NpuiokeHueM 3 Kk MHCTpykuuu mo OmOJKETHOMY YYeTy, YTBEp)KIEHHOMU
npuka3zoM Munduna Poccun ot 26.08.04 Ne 70H. Ha3zBaHHOE MPUIIOKEHHE COJIEPHKUT MEepeUeHb
PETUCTPOB OIOKETHOT'O yUeTa ¢ yKazaHHeM 0053aTeNIbHbIX PEKBU3UTOB U MOKa3aTeseH.

4.3. IIpn nposenenun nHBeHTapusauuu B I'bJIOY pexomeHayeTcs: MCIOJIB30BATh CIEAYIOLINE
PETUCTPBL:

o AKT MHBEHTAPHU3alluU M0 00BbEKTaM HE(PMHAHCOBBIX aKTHBOB;

* AKT O pe3yJIbTaTax MHBEHTAPU3ALIHH.

5. AHBEHTAPU3AIIUSAA HEOUHAHCOBBIX AKTUBOB

5.1. Ilox He(hHAHCOBBIMU aKTUBAaMU MOHUMAIOTCS BCE CPEICTBA OIO/PKETHOTO YUPEKICHUS,
UMEIOIIME MaTepUaIbHO-BEIIECTBEHHYIO (hOpPMY, B TOM YHCIIE:

+ OCHOBHBIE CPE/ICTBA;

 HETIPOM3BEICHHBIE AKTUBBI;

« HEeMaTepHaJIbHbIE aKTHUBBI;

 MaTepHaJIbHbIE 3aMachl.

5.2. 1o Havyayia HTHBEHTApU3allMi OCHOBHBIX CPEJCTB HEOOXOAMMO IIPOBEPUTD:



« HUIMYKE U COCTOSIHNE MHBEHTAPHBIX KAPTOUEK, MHBEHTAPHBIX KHUT, ONUCEU U JPYIUX
PETUCTPOB AHAITUTUYECKOTO YUETA;

+ HAJIMYME U COCTOSTHUE TEXHUYECKUX NaclOPTOB WM JIPYTOd TEXHUYECKOW JOKYMEHTAIUH;

« HAJIMUKE JIOKYMEHTOB Ha OCHOBHBIE CpPE/ACTBA, caanHble unu npunarsie I'BJI0Y B apenny unu
Ha XxpaHeHue. [Ipu OTCYTCTBMM JOKYMEHTOB, HEOOXOIMMO OOECHEUUTh HX MOJYyYCHHUE WIH
odopmIIeHHE.

5.3. Ilpu uUHBEHTapU3allUd OCHOBHBIX CPEACTB KOMHCCHS IPOU3BOJUT OCMOTP OOBEKTOB H
3aHOCUT B OIHMCH ITOJIHOE MX HAaUMEHOBAaHWE, HA3HAYEHWE, NHBEHTApHbIE HOMEPA U OCHOBHBIE
TEXHUYECKHUE WM dKCIUIyaTallMOHHbIE NTOKa3aTenu. [Ipu nHBeHTapu3auuu 31aHus, COOPYXECHUI
U JpYroil HEABM)KMMOCTHM KOMHCCHSI IPOBEPSET HAJIWYUE JOKYMEHTOB, IOATBEPKAAIOIINX
HaXO0X/IEHNE YKa3aHHBIX O0OBbEKTOB B oniepatuBHOM ynpasiieHuu I'BJIOY

5.4. MamuHbl 1 000py/OBaHHE SBISIOTCS CAMOCTOSITEIIbHBIMA WHBEHTAPHBIMH OOBEKTaMHU M
3aHOCATCS B OIUCH C YKa3aHUEM 3aBOJCKOIO HOMEPA M0 TEXHUYECKOMY IAaCIOPTY OpraHu3aluu
M3TOTOBUTEIS, F0/1A BBIITYCKA, HA3HAYEHHSI, MOLIHOCTH U T.[I.

5.5. OOBEeKThl OCHOBHBIX CPEICTB, HAXONAILIMECS B OSKCILUTyaTalldd M paHee OTHOCHUMBIE K
MaJOLICHHBIM MpPEIMETaM, HHBEHTAPU3YIOTCA MO MECTaM HUX HaXOXIEHUS U MaTepHaIbHO
OTBETCTBEHHBIM JIML[aM, HA XPAaHEHUHU Y KOTOPbIX OHU HaxoasATca. MIHBeHTapu3auusi IpOBOJUTCS
IyTEM OCMOTpa Ka)XJ0ro mnpeamera. B omucu npeaMeTsl BHOCATCS 10 HAMMEHOBAaHUSM B
COOTBETCTBUHM C HOMEHKJIATYpOW, MPUHATOW B OyXranTepckoMm ydere. Ha ocHOBHBIE cpeicTsa,
HE MPUTOJHbIE K JKCIUIyaTallUM W HE MOJAJIeXKalllie BOCCTAHOBJIEHUIO, WHBEHTapU3allMOHHAsS
KOMUCCHSI COCTaBJISIET OT/IEJIbHYIO ONMCh C YKa3aHHMEM BpPEMEHM BBOJAA B JKCIULyaTallUIO U
MPUYWH, TPUBEIIINX 3TU O0BEKTHI B HETOJHOCTD (TIOpYa, TOJHBIA U3HOC U T.I1.).

5.6. VHBeHTapu3alnus MaTepHAbHBIX LEHHOCTEH [OJKHA, Kak IPaBUIIO, MPOBOAUTHCS B
MOPSIIKE PACHOJIOKEHUSI LEHHOCTEH B JAaHHOM MoMelleHuH. [Ipu XpaHeHuMM MarepuaibHBIX
LEHHOCTEH B Pa3HbIX M30JUPOBAHHBIX MOMEUICHUSAX Yy OJHOTO MATEpUAJIbHO OTBETCTBEHHOI'O
JUIA UHBEHTApU3alUs IPOBOJUTCA MOCIEI0BATENBHO 10 MecTaMm xpaHeHus. [locine nmpoBepku
LIEHHOCTEN BXOJ B ITIOMEILIEHUE 3aKPbIBAETCS U KOMHUCCHS MEPEXOIUT I padoThl B CIEAYIOLIEe
nomenienue. Komuccus B HPHUCYTCTBUM MaTepHalbHO OTBETCTBEHHOIO JIMIAa IPOBEPSET
(dakTHyecKkoe HaJIM4YUMe MaTepHalbHBIX 3alacoB IyTeM o0sA3aTeIbHOr0 UX Iepecuera,
NepeBelnBaHus WK nepemepuBanus. He nomyckaercs BHOCUTh B ONKCH JaHHbIE 00 OCTaTKax
LIEHHOCTEH CO CJIOB MAaTEPHUAIILHO OTBETCTBEHHBIX JIULI.

5.7. TlpenMeTsl CHELOJEKIbI, CTOJIOBOTO M IOCTEIBHOTO Oelbsi, OTIPABICHHBIE B CTUPKY,
JTOJIKHBI 3aMMCBIBATHCSI B MTHBEHTAPU3ALMOHHYIO OMKMCh HA OCHOBAHUU 3alIUCH MTpUEMA IPSI3HOTO
Oenbs.

Tapa 3aHOoCHTCS B ONHMCH IO BUAAM, LEJI€BOMY Ha3HAUEHUIO U KAaYECTBEHHOMY COCTOSHHUIO
(HoBas, ObIBIIAs B ynoTpebOieHuu, TpeOyromas pemMoHTa U T.4.). Ha Tapy, mpumennryroo B
HEroJHOCTh, WHBEHTAapHU3aIlMOHHON KOMHCCHEHN COCTaBiseTCsl aKT Ha CIUCaHHE C yKa3aHUEeM
MIPUYHH TOPYH.

5.8. OmnpuxonoBaHHE€ U3IUIIKOB OCHOBHBIX CPEJACTB, BBIIBICHHBIX IIPM HWHBEHTApU3aLlUHU,
OTpa’kaeTcs M0 PhIHOYHOM CTOMMOCTH MPHUHATOW MPOBOJAKOM. IIpy onmpuxog0oBaHUM 0OBEKTOB
OCHOBHBIX CPEJCTB OOPMIISIOTCS CIeNyIOmue (GOpMBI:

« AKT 0 TpueMe-Tiepesiaue 00beKTa OCHOBHBIX CPENICTB (KpoMme 37MaHuil U coopyxkenwuit) (. No
0306001);

« AT 0 mpueme-niepenade 3aanus (coopyxenus) ¢. Ne 0306030);

« AKT 0 mpueMe-Tiepesiaue rpynn 00bEKTOB OCHOBHBIX CPEICTB (KpOME 3/1aHUN U COOPY>KEHUH)
(. Ne 0306031).



5.9. OnHOBpeMEHHO Ha OOBEKT 3aBOAMTCS VHBeHTapHas KapTOouka ydeTa OCHOBHBIX CPEICTB,
(GOpMBI  KOTOpBIX, HCXOIs €3 O00SM3aTENbHBIX PEKBU3UTOB M TIOKa3aTeliel, YTBEp>KIaeT
MYHUIIUNATbHBIA (DUHAHCOBBIAH OpraH. MaTepuanibHO OTBETCTBEHHOE JIMIO, 32 KOTOPBIM
3aKPEIUISETCS TaHHBIM OOBEKT, JOKHO pAcCHUcaThcs B €ro TMOJTYyYEHHUH, C yKa3aHHUEM JaThl
ONPUXOAOBAHUS, U BKIIFOUUTh B MHBEHTAPHBINA CIIMCOK OCHOBHBIX CPE/ICTB.

5.10. Crnucanue HemocTad OCHOBHBIX CPEACTB, OOpPA30BaBIIMXCSA BCJICICTBHE CTHUXHHHBIX
OelcTBUM M HWHBIX YpE3BbIYAWHBIX CHUTYyalMil, OQOopMIIsIeTcs HPUHITHIMU IPOBOJKAMU TIO
0anaHCOBOW CTOUMOCTH.

5.11. Cnucanue OCHOBHBIX CPEIACTB BCJEICTBUE HEAOCTa4yd, YCTAHOBJICHHOW IpH
WHBEHTApU3allii, OTHECEHHBIX 3a CUET BUHOBHBIX JIUI, MPOU3BOAMUTCS CIEAYIOLIEH CXEeMOM
MIPOBOJIOK:

o HAUMCIIAIOTCS JOXOJbl B CBSI3U C HEAOCTAa4yell, XUIICHUSMU U JAp., OTHECEHHBIMH 3a CUET
BUHOBHBIX JIUII, [0 PHIHOYHON CTOMMOCTH;

o MPOU3BOAUTCS CIIUCAHHE CTOMMOCTH 00beKTa ¢ OasiaHca.

5.12. BIObITHE OCHOBHBIX CPEACTB OOPMIISIETCS CIASAYIOIIMMHU IEPBUYHBIMU JTOKYMEHTAMMU:

« AKT 0 ciucanuu 06beKkTa OCHOBHBIX cpencTB (. Ne 0306003);

« AKT O CIMCaHHH TPy 00bEKTOB OCHOBHBIX cpencTB (. Ne 0306033);

o AKT 0 CIMCaHUU MSATKOTO U X03siicTBeHHOTO uHBeHTaps (. Ne 0504143);

6. IHBEHTAPU3AIIUA BJIAHKOB CTPOI'OM OTYETHOCTH
7.1. Tlo OnaHkam CTpPOTrOM OTYETHOCTH COCTaBIsAe€TCS AKT WMHBEHTapuzanuu. Jljis crrcaHus
OJIAHKOB CTPOTOM OTYETHOCTH NMPUMEHSETCS AKT O CIHMCAHUU. AKT TOJIMCHIBACTCS YJICHAMH
KOMHCCHM U yTBepxkaaetcs 3aBeAyromuM ['BJIOY Ha ocHOBaHMM BEIOMOCTH PaCXO0XKJICHUU 110
pe3ynbTaTaM MHBEHTApU3ALIMH.

[TpoBepka (akTHuecKoro Hanuyusi OJIAHKOB JOKYMEHTOB CTPOrOM OTUYETHOCTH
MIPOU3BOJUTCS MO BUJAM OJIAHKOB, C YYETOM HAYallbHBIX U KOHEYHBIX HOMEPOB TEX WU UHBIX
0JIaHKOB, a TAKXKE M0 KAKIOMY MECTY XPaHEHHUSI U MAaTEPUAIbHO OTBETCTBEHHBIM JIMIIAM.



