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1. OBIIME ITOJIOKEHUSA

1.1. Hacrosimee Ilonoxxenune BBonuTcs Ha ocHoBanuu cT. 91 TpymoBoro koaekca Poccuiickoit
Oenepanyiyl ¢ LEIbI0 CHCTEMATH3AIUHU Tpoliecca coopa U 00paboTku MHPOPMAIUM O 3aTparax
pabouero  BpemMeHH  paboTHHUKamMu  ['OocymapcTBEHHOro  OIO/PKETHOTO  JIOIIKOJIHOTO
obOpasoBarenbHOTO yupexxaeHus aerckuii cax Ne 36 Hesckoro paitona Cankrt-IletepOypra (manee —
I'BJOY nerckwii cax Ne 36)

1.2. JInsa Benenust TabenbHOrO ydera padouero Bpemenu [Ipukazom 3apenyromero I'BAOY nerckuii
can Ne 36  Ha3HaualoTCid OTBETCTBEHHBbIE JHIIA W3 4HCIa PaOOTHUKOB 00Opa3oBaTeNbHOM
OpraHu3aIuHg.

1.3. B nomxHOCTHBIE 00A3aHHOCTH PAOOTHUKOB, OTBETCTBEHHBIX 32 TAOCNIBHBIA YUYET, BBOISTCS
(GyHKIMU: KOHTPOJIb (PaKTHUYECKOro BpeMeHu npedbiBanus coTpyaaukoB I'BJIOY nerckuii cam Ne
36 Ha pabore M BejeHHE TaOEIBLHOTO yueTa ¢ OTBETCTBEHHOCTHIO 32 MPABWIIBHOE OTPaKEHHUE B
Tabesne pabouero BpeMeHH COTPYIHUKOB U CBOEBPEMEHHOCTD MPEICTaBICHUS Ta0es Ha pacuerT.
1.4. JIns ucnosiHeHHs 00s13aHHOCTEH paOOTHHUK, OTBETCTBEHHBIN 3a TaOEIBbHBIN yUeT:

e BEJICT yYET IITATHOT'O COCTaBa COTPYIHUKOB;

e HA OCHOBAaHUU JIOKYMEHTOB (TMPUKA30B IO JUYHOMY COCTaBYy M OOIIMM BOMNpPOCaM) BHOCHT B
CIIUCOK M3MEHEHHUS, CBSI3aHHBIE C MPUEMOM, YBOJIbHEHHEM, NIEpeMeIeHUEM, U3MEHEHHEM rpaduka
paboThl, pa3psA0B (KaTErOpHil), MPEAOCTABICHUEM OTITYCKOB U T. [I.;

e OCYILIECTBIIIET KOHTPOJIb CBOEBPEMEHHOCTH SIBKM Ha paboTy M yxoja ¢ paboThl, HAXOXKICHHUS Ha
pabodem mMecTe COTpYyIHUKOB ¢ m3BenenneM pykooaurens ['bJIOY nerckuii cag Ne 36 o HesiBKax,
OTIO3/IaHUSX, IPEKIECBPEMECHHBIX YXO0/1aX U MPUINHAX, KX BHI3BABIINX;

e KOHTPOJIMPYET CBOEBPEMEHHOCTh MPEIOCTABICHHS U MPABHIBHOCTh O(POPMIICHUSI TOKYMEHTOB,
MOJTBEPXKIAOIIUX [IPABO COTPYIHUKOB HA OTCYTCTBHE Ha paboueM MECTe: JIUCTKOB O BPEMEHHOM
HETPYAOCIOCOOHOCTH, CIPaBOK IO yXOay 3a OOJbHBIMHU, MOANUCAHHBIX PYKOBOAHUTEIEM
YBOJILHUTENBHBIX U APYTUX;

e TOTOBHT CHHUCKH COTPYIHUKOB JJIsi M3JaHUS NPUKA30B O paboTe B BBIXOAHBIE M Hepabouue
Mpa3AHAYHBIC THU.

1.5. B cmyyae HEBO3MOKHOCTH BPEMEHHO UCTIONHSATH 00sS3aHHOCTH IO BEJICHUIO TaOEIBHOTO y4era
Ha3HAYEHHBIM COTpyIHUKOM, pykoBoautenb ['BJIOY nerckwmii cax Ne 36 myrem m3manus Ilpukasa
Ha 3TOT MEePHOJI Ha3HAYaeT OTBETCTBEHHOTO UCTIOJTHUTEIIS.

1.6. Bce coTpyaHuKH, B O0OSI3aHHOCTH KOTOPBIX BMEHEHO BeJCHHE TaOelbHOro YyuyeTa, B
00s13aTeIbHOM MOPSAKE 3HAKOMSATCS ¢ HacTosmuM [lookeHrneM noj pociuch.

2. JKYPHAJIBI YUETA OTCYTCTBHS COTPYJHUKOB

2.1. XKypHan yuera OONBHHUYHBIX JIMCTOB, KypHAJl ydeTa OTIYCKOB (OYepenHbIe, 3a CBOH CUeT,
yueOHbIE) - TOKYMEHT, OTpa)karolMil (paMuIIuIO, UMs, OTYECTBO COTPYJIHHUKA, €ro JOJKHOCTD,
HoJpa3/iesieHue, naTy, Tekymee (C 10 ), IpUYMHY OTCYTCTBHMsS Ha paboueM MecTe,
ocHoBaHue. [lepcoHanbHble CBEIEHHS O COTPYIHUKAX, a TaKXKe Jara U BpeMs OTCYTCTBHS
COTPY/AHUKA (PUKCUPYIOTCS B )KypHajaX OTBETCTBEHHBIM 3a TaOEJIbHBIN yyeT pabouero BpeMeH! Ha
OCHOBAHMU 3aBEPEHHBIX 3asBJICHUH, CIPABOK-BHI30BOB M3 Y4YEOHBIX 3aBeECHHH M OONbHUYHBIX
JIMCTOB.

22. B CiIydac HCEMNPEACTABJIICHHUA B YCTAHOBJICHHOM IOPAAKE IMOATBEPKAAKOIINX JOKYMCHTOB
IPUYMHOM OTCYTCTBHUSI CUUTAETCSl CAMOBOJIBHBIN YXOJ ¢ pabo4yero MecTa.

2.3. Eciii coTpyHHK OTCYTCTBOBal OoJiee 4 94acoB MOJAPSA M JJOKYMEHTHI, ITOATBEPKIAIOIINE €To
IIPaBO Ha OTCYTCTBHUE, B YCTAHOBJIEHHOM IOPSAKE HE MPEJCTABIIECHBI, COTPYAHHUKY IPOCTABIISAETCS



nporys u paboduii JeHb OIjIaTe HE MOJJICKHUT, B COOTBETCTBHM € M. 6 a cT. 81 TK P®. IIporyn
O(I)OpMJI}IGTC}I B IOPpAAKE, YCTAHOBJICHHOM TPYAOBBIM 3aKOHOAATCIILCTBOM.
2.4. llpaBuia BeleHUS JKypHaJla YydeTa OTCYTCTBYIOUIMX COTPYIHHUKOB pa3palaThIBAlOTCS

OTBETCTBEHHBIM 3a TaOCNBbHBIA ydeT pabodyero BpeMeHU U yTBepxkaaroTcs 3aBeayromum ['BJIOY
nerckuit cag Ne 36.

3. MIPABWJIA 3ANTIOJIHEHUS TABEJIA

3.1. CoTpynHuKH, OTBETCTBEHHBIC 3a Ta0CIbHBIN y4eT pabodero BpeMEHU, 3amlOJHSIOT Tabeib
yueTta pabodero BpemeHu B (opmarte Excel u pacneuarsiBatoT ero Ha Oymare. IloamucanHbli
Tabesb yuera pabouero BpeMeHH NepeaeTcss B OyXrajaTepuro s HaYuCIeHUs 3apa00THOM IIaThl.
3.2. Tabenp ydera pabodyero BPEMEHU COJEPKMUT IMOJAINUCH COTPYIHHKA, OTBETCTBEHHOI'O 3a €ro
BEJICHUWE, a TaK € BHM3y HENOCPEACTBEHHOro pykoBoautens. Iloanmucs OTBETCTBEHHOIO
COTPYJIHUKAa U BU3bl PYKOBOJUTENIEH coAepKaT: HauMeHoBaHue noipkHoctd, ®.M.0O., moanuce,
JaTy OJIUCAHUS.

3.3. ®opma Tabens ydera pabodyero BpeMEHHM M pacuera 3apabOTHOW IUIATHI IS Ka3€HHBIX
yupexxaennit (Ne 0504421) ycranosiena npukazoM Munduna Poccum ot 15.12.2010 r. Nel73H
"O6 yTBepKAeHUU (POPM MEPBUYHBIX YUETHBIX JOKYMEHTOB M PETUCTPOB OyXTraJlTepcKOro ydéra
IPUMEHSEMbIX OpraHaMu T'OCYAAPCTBEHHOM BIIACTU (rOCYIApCTBEHHBIMHU OpraHaMH), OpraHaMu
MECTHOTO CaMOYIpABJICHUs, OpraHaMH YIpaBJIEHUS TOCYJapCTBEHHBIMH BHEOIOPKETHBIMU
doHIaMM, TOCYAAPCTBEHHBIMHM AaKaJEMUSMH HAyK, TIOCYJapCTBEHHBIMH (MyHMLHIIAIBHBIMN)
YUPEKACHUAMI U MEeTOANYECKUX YKa3aHUH MO0 UX MPUMEHEHUIO» (nanee - MHCTpyKIus).

3.4. Tlpu wucrnonb3oBaHuu Tabens ydera pabdodero BpemeHH ¢opMbl Ne 0504421 momyckaercs
BKJTIOYCHHUE JIOMOJHUTEIBHBIX Ipad), OJHAKO HENb3s YAAIATh CyliecTBymomue rpadsl. BHOCHMEBIE
U3MEHEHHUs JOJDKHBI ObITh O(OPMIIEHBI COOTBETCTBYIOLIUM OPraHU3allMOHHO-PACIOPSIUTEIbHBIM
JIOKYMEHTOM YUpEeXJEeHUsl (Harpumep, NpaBUiIaMH y4yeTHOW noauTuku). OO0 3TOM rOBOpPUTCS B
[Topsinke npumeHeHuss YHUDUUUPOBAHHBIX (GOPM MEPBUYHOM  Y4ETHOH JIOKYMEHTAlLUH,
yrBepxaeHHOM [loctanoBnenuem I'ockomcrara Poccun ot 24.03.1999 Ne 20.

3.5. Tabenp yyera pabouero BpPEeMEHH OTKPBIBAETCS €KEMECSYHO 3a JBa-TpU [JHS J0 Haydaia
pacyeTHOro Mepuoja Ha OCHOBAHUM Talelss 3a MPOLUIBIA MeCSI] M 3alojHIEeTCs HAa OCHOBAaHUU
JIOKYMEHTOB 110 y4eTy JMYHOI'0 COCTaBa: IPUKa30B O IpUEME Ha paboTy, IepeBO/ie, YBOIbHEHHH.

K conepxanuio Tabens ydyera pabouero BpeMeHH MPeAbsBISAIOTCA CIeyIolIe TpeOOBaHUS:

o JlaHHBIE O COTpYAHHMKAX BHOCSTCS B Tabenb yyeTa pabodyero BpeMEHH B CTPOTOM COOTBETCTBHUH C
MCIIOJTHEHUEM LITAaTHOI'O PACIIMCAHUSI.

« anonHeHue Tabessl OCYILECTBIATHCS METOJIOM CIUIOIIHOW PErucTpalud sSBOK M HESBOK Ha
pabory.

« Bepxnssi crpoka (¢opmer Ne 0504421) mpumeHsieTcsi Ajisi OTMETKH YCIOBHBIX OOO3HAuYCHUIl
(koZ10B) 3aTpaT pabovyero BPEMEHHU, a HUXKHSIS - JUIs 3alUCH NMPOJODKUTEIEHOCTH OTPabOTaHHOTO
BpEMEHH (B yacax, MUHYTax) 0 COOTBETCTBYIOIIMM KOJaM 3aTpaT pabodyero BpeMEHH Ha KaXIyro
JaTy.

o [Ipu oTpaxkeHMM HESIBOK Ha pabOTy, ydyeT KOTOpBIX BEJETCS B JAHSX (€KEroJHbIi OCHOBHOM
omnaunBaembiii otiiyck (OT), auu BpemenHoit HeTpynocnocooHocTu (b), oTnyck 0e3 coxpaHeHUs
3apabotHoi iatel ([{O), HEBBIXOJ Ha BpeMs HUCIIOJIHEHHUS TocyaapcTBeHHbIX oOs3aHHocTel (I),
©XKEroJHbII JONMOJHUTENbHBIM OTHYCK Oe3 coxpaHeHus 3apaboTHoi miatel (/Ib)) B Tabene B
BEpXHEH cTpoke B rpadax MPOCTaBIAIOTCS TOJIBKO KOJbI YCIOBHBIX 00O3HAu€HH, a B HU)KHEH
CTpOKe rpadbl OCTAIOTCS MYCTHIMH.



o [Ipn 3anonnenuu tpad 5 m 6 Tabens B BEpXHHUX CTPOKAX MPOCTABISIETCS KOJIUYECTBO
OoTpa0OTaHHBIX JHEH, B HIDKHUX CTPOKaX - KOJMYECTBO 4YacoB, OTPAOOTAaHHBIX KaXJbIM
COTPYIHHUKOM 3a yYETHBIN IEPHOJ,.

B Tabenme (. Ne0504421) peructpupyroTcsi TONBKO ClOydad OTKIOHEHHWH OT HOPMAaJIbHOTO
UCIOJIb30BaHUsI pabouero BPEMEHH, YCTAHOBJIEHHOI'O MpaBWJIAMH BHYTPEHHErO TPYIOBOIO
pacnopsiika. B BepxHEll NOJOBHHE CTPOKHM IO KaXJAOMy COTPYAHHKY, Y KOTOPOI'O HMEIHCH
OTKJIOHEHUS OT HOPMAJbHOIO HCIIOJIb30BAaHUS Pa0O4Yero BPEMEHH, 3allMCBIBAIOTCS Yachl
OTKJIOHEHUH1, a B HXKHEH — YCTIOBHbBIE 0003HAUYEHUS OTKIOHEHUH.

« B HMKHEH cTpOUKe 3aIMCHIBAIOTCS TAKKe Yachl paO0ThI B HOUHOE BPEMSI.

« Eciiu y oHOrO M TOro k€ COTpyAHUKa B OJMH M TOT )K€ IEpUOJ] B UCIOJIb30BAHUU paboyvero
BPEMEHHU MMEJIOCh JIBa BUJIa OTKJIOHEHUH, OJHO U3 KOTOPBIX — paboTa B HOUHOE BpEMsl, TO HUKHSASA
YacTh CTPOKHU 3aIOJHAETCS APOObI0, YUCIUTENh KOTOPOH — YCIOBHOE 0003HaU€HHE OTKJIOHEHUH, a
3HaMeHaTelnb — HOYHble 4Yachkl. [Ipu Hammuum Oosiee ABYX OTKJIOHEHUH B OAMH JieHb (haMuiius
COTpY/AHUKA B Tabese moBTopsieTcs 2 pasa.

« Eciu B Teuenne roma B I'BJIOY nerckmii cag Ne 36 mpuHUMAanuCh HOBBIE COTPYIHUKH, OHU
MOJIeXKAT 00sI3aTEILHOMY BKJIIOUEHHIO B Tabenb ydyera pabodero BpeMeHHU. it OCyIIeCTBICHUS
BBIIJIAT B MEXPAaCUETHBIN NIepHuo (YBOJIbHEHUE COTPYAHHUKA, YXO/ B OTIIYCK) B LIEHTPAJIM30BAHHYIO
OyXrajTepuro NpEeJCTaBIISIETCd BPEMEHHBIM Tabeib ydyeTa pabodyero BpeMEHH, IOKazaTelu B
KOTOPOM IIPOCTABIISIOTCS TOJIBKO M0 KOHKPETHOMY COTPYIHHUKY.

o [Ipu popmupoBanuu Tabens ydera pabodyero BpeMEHM KaJleHAApHbIE JHU MECSIa pacyeTHOTo
HepuoJia 10 MPUHATUS COTPYIHUKA U (WIN) I1OCIIE €0 YBOJIBHEHUS 3a0IHAIOTCS POYEPKOM.

« [TopsinkoBast Hymepauus B rpade 1 Bepercs o cTaBkaM COTPYAHUKOB, BHECEHHBIX B TaOelb yuera
paboyero BpeMEHH, €ClIM COTPYJHUK B JAHHOM Y Upek/IeHUU paboTaeT Ha pa3HbIX CTaBKax, Ha HETO
BBIJIETISIETCS CTOJIBKO MOPSAIKOBBIX HOMEPOB, CKOJIbKO CTABOK OH 3aHUMAET.

o Gamunus, uMs, OTYECTBO 3aIUCHIBAIOTCS B rpade nmoiaHocThio. [Ipu 3TOM THIaTENbHO BhIBEPSAETCS
HanucaHue (aMuUIMM, UMEHM U OTYECTBA B CIIYy4a€ PACXOKICHHUS IPUHATOrO Ha3bIBAaHUS
COTPYAHUKAa U €ro JOKYMEHTOB. B ciydae cmeHbl (paMminu, UMEHH, OTYECTBA, HOBbIC JIaHHbBIE
BHOCATCS B Tabenb ydera paboyero BpEeMEHM TOJNBKO IOCHE MW3JaHUs OTAEJIOM KaJapoB
COOTBETCTBYIOILIETO IIPHKA3a MO JUYHOMY COCTaBY Y UPEXKICHUS.

« B rpade «10omKHOCTEY yKa3bIBaeTCs JOJDKHOCTh COTPYJHHMKA B CTPOIOM COOTBETCTBHHM CO
HITaTHBIM pacnucaHueM. B aToil ke rpade ykaspiBaetcsa xoaumdectBo craBok (1, 0,5, 0,25 u 1.1.)
WJIM HOpMa 4acoB B HEJIEIIIO.

- Paboune uacel COTpyOHUKAaM, KOTOPBIM YCTAHOBJEH OKJIAJ, IPOCTABISIOTCS B CTPOTOM
COOTBETCTBUU C TpadukoM paboTsl (8 wacos, 4, 2, 24, 12, 1,5 u 1.1.). CoTpyIHHUKAM, KOTOPHIM
yCTAaHOBJIEHa dYacoBasi Tapu(Has cTaBKa, HpocTaBiseTcs (aKTUUYECKH OTpabOTaHHOE BpeMs ¢
TOYHOCTBIO J10 AECATHIX A0JEH yaca.

« COoTpyIHUKH, HaXoJsIIMecs B OTIIyCKE MO yXOAay 3a peOeHKOM B Bo3pacte a0 1,5 unu 3 ner, B
Tabesb yuera pabouero BpeMeHH He BHOCATCSL.

o [Ipy HEOOXOIMMOCTH OpraHu3ali pPabOThl B BBIXOJHOW MM Hepabouuil Mpa3gHUYHBIN JECHb
U3JIaeTCsl COOTBETCTBYIOMMM npuka3. OrpaboTaHHOE B HEepaOOuWil Mpa3THUYHBIN WM BBIXOAHON
JI€Hb BpeMs yKa3bIBaeTCs B Ta0eje B CTPOrOM COOTBETCTBUU C MPUKA30M.

- PaGota B BbIXOAHOW (HepabouMil mNpa3AHUYHBIA) JEHb IPOU3BOJIUTCS B COOTBETCTBHH C
MOJIOKEHHEM 00 oIjiaTe Tpyda COTPYAHHUKOB ydpexkJaeHus B ABoWHOM pasmepe. [lo xemanuro
COTPY/AHHKA, PabOTaBIIEr0 B BBIXOJHOM WM HEpaOOUYMH NMpa3gHUYHBIN J1€Hb, €My MOXXET OBbITH
IpEeJOCTaBIIeH JAPYroi JeHb OTIbIxa. B 3TOM ciydae pabora B HepabOuMii JeHb OIIauuBaeTCs B
OJINHApHOM Pa3Mepe, a IeHb OT/JbIXa OIIATE HE TOUIEKUT.



o [Ipn coBnazeHUM MPa3gHUYHOTO M BBIXOAHOTO JHEH BBIXOAHOM J[€Hb IEPEHOCHTCS Ha
CICMYIOMNNA TOCAE MPa3gTHUYHOTO pPaboYMii JCHH B COOTBETCTBUU C TPYIOBBIM KOJEKCOM
Poccuiickoit deneparumu.

« [IpuBieUeHNE COTPYTHUKOB K CBEPXypPOUYHOU paboTe, a Takke K paboTe B BBIXOAHOU (HepaOoumid
Mpa3AHUYHBIN) JE€Hb JOMYCKAaeTCcs TOJBKO C MHCbMEHHOTO COrJacus COTPYAHHKOB B CilydasX,
npenycmorpennbix TK  Poccuiickoit @enepauueii, m odopmisercs mnpukazom. Pabotel, He
0o OpMIICHHBIE HAJICKAIINM 00pa3oM, B Ta0ese He OTPAKAIOTCS U OTUIATE HE MOJICHKAT.

« Otniycka (eXeroJHple W aJAMHUHUCTPATHBHBIC), OOJBHUYHBIC JIMUCTBHI MPOCTABISIOTCS Ha BCE
KaJIeHJapHbIe JIHU, BKJIIOUas BBIXOAHbIC (32 HCKIIIOUCHUEM TPa3THHUYHBIX JTHEH).

« B Tabene yuera pabouero BpeMeHH yKa3bIBaIOTCA:

-IIPOJIOJDKUTEIIBHOCTh PaOOThI, BBIMOJIHSIEMONW COTPYIHUKOM B TEUEHHUE YCTAaHOBIEHHOW eMy
MIPOJIOJDKUTEIILHOCTH padoyero aHs (cMeHbl) B opsiike cT. 60.2 TK P®;

- IPOAOHKUTEIBHOCTh Pa0dOThI, BHIMOIHIEMON COTPYAHHUKOM ¢ HEHOPMUPOBAHHBIM pabOYNM JTHEM
3a mpejesiaMy YCTAHOBJICHHOW €My MPOJIOJDKUTEIBHOCTH pabodero BpemeHu B nopsiake cT. 101 TK
PO.

Yyer BpeMeHH, OTpabOTAaHHOIO COTPYIHHUKOM C HEHOPMHUPOBAHHBIM paboO4yuM JHEM 10
pacropspKeHHI0 paboToaaTelns 3a mpeesiaMi YCTaHOBIEHHOTO eMy pabo4ero BpeMEHH, BEJETCS B
Kyphane yuera pabouero BpeMeHH COTPYAHUKOB C HEHOPMUPOBAHHBIM Pa0OYUM JIHEM.

o OTueTHBIM mMEpUOIOM M1 Yydyera B Tabene pabodyero BPEeMEHU YCTaHABIMBAETCA OJUH
KaJIeHJapHbIA MecsI] (C MepBOro MO IMOCIEAHEE YHUCIO BKIIOUUTENBHO). YCTAaHOBIECHHBIA PEXUM
pabodero BpeMEHU COTPYIAHHKA JOJDKEH COOTBETCTBOBATH (DAKTHUECKOMY OTpabOTaHHOMY
BpPEMEHH.

« B tabene yuera pabouero BpeMeHH HE pa3pelaroTcs HUKAKUE MCIPABICHHUS U JTOTIOJHUTEIbHBIC
MIOMETKH.

« B koHie Mmecsua coTpyOHHMK, OTBETCTBEHHBIM 3a BeleHHE Tabens ydera pabodero BpEMEHH,
ompenenser oOmiee KOIMYECTBO JHEH (YacoB) sIBOK, AHEH (YacoB) HESIBOK, a TaK K€ JAPYyroe
KOJIMUECTBO YacOB I10 BUaM MepepadoTok (3aMelieHue, paboTa B Mpa3IHUYHbIC THU, HOYHBIC Yachl
U JIpyTHe BU/IbI OIUIAThI) C 3alIUCBhIO UX B COOTBETCTBYIOIINE TpadBbl.

o 3anonHeHHBIH Tabenp ydera paOouero BpeMEHM U JIpyrue JIOKYMEHTBI, OQOpMIICHHbIE
COOTBETCTBYIOLIUMH TIOJAINUCSAMH, B YCTAaHOBJIEHHBIE CpPOKH CJAIOTCS B OyXrainTepuro s
IIPOBEJICHUS] COOTBETCTBYIOLIUX PACUETOB.

4. MOPSAJTIOK ®OPMUPOBAHWSA U TPEJOCTABJIEHUS TABEJIEN

4.1. He pexe ofHOrO pasza B HENEII COTPYAHHMK, OTBETCTBEHHBIN 3a TaOENIbHBIN ydeT pabouero
BpeMeHH, coobupaer no ['bJIOY nerckuii cag Ne36 nanHble 00 MCIIOJIB30BaHUM pabOYero BPEMEHH.
Ecnu ecth OTCYTCTBYIOIIME, TPUYUHBI OTCYTCTBUS COTPYIHUKOB.

4.2. Bce HeBBIXOBI Ha paboTy (UKCUPYIOTCS B KypHajax M mpukazax no I'bJIOY nerckwuii can
Ne36.

4.3. B mopsjake HUCKIIOUEHHUsS OTIENbHBIM COTPYAHHMKAM, 1O 3asBJICHUIO COTPYAHHUKA, MOXKET
CMeIaThcsl BpeMs paboyero JHs.

4.4. CoTpynHHK, OTBETCTBEHHBI 3a BEJCHHE TaOeIbHOro ydera pabodero Bpemenu B ['BJIOY
nerckuii cag Ne 36, oZiH pa3 B MeCSIII COCTABIISIET Tabenb ydera pabodero BpeMeHH Ha OyMaKHOM
HOCHUTEIIE.

4.5. TaGenp ydera paboyero BpeMEHHM Ha OyMa)KHOM HOCHTENE IepelaeTcsi COTPYIHHKOM,
OTBETCTBEHHBIM 3a BeJeHHE TabelbHOro ydera pabodyero BPEMEHH B LEHTPAIU30BaHHYIO
OyXrajnTepurio:

- 3a BeCh KaJleH1apHbIi Mecsll - 10 30 yrciaa OTYETHOTO Mecs1Ia;



4.6. [1pu oOHapyxeHHH OMTMOKM B Tabese yuera pabodero BpeMEeHH COTPYTHUKOM, OTBETCTBEHHBIM
3a BeJeHUe Tabenst ydeTa pabouyero BpEeMEHH, 3aIOJIHICTCS YTOUYHEHHBIN Tabenb ydera pabodero
BPEMEHH, B KOTOPOM TIOKa3aTelu MPOCTABIAIOTCS TOJBKO MO TEM COTPYAHHUKAM, MO KOTOPHIM
JOMYIIEHbl OIIMOKW. YTOYHEHHBIH Tabenb ydera pabodyero BpEeMEHU HaMpaBleTCs B
[EHTPAIM30BAaHHYIO OyXTalTepuIo CO CIIY>)KeOHON 3amucKoi, moAmucanHoi 3asenyrommm ['BJIOY
nerckuii can Ne 36.

4.7. CoTpyIHUK, OTBETCTBEHHBIM 3a BelIeHHE TaOeabHOro y4yera pabouero BpeMEHH B
0o0pa3oBaTeNbHONW  OpraHU3allMyd, HECEeT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTb CBEJICHHI,
OTpaXeHHBIX B Tabele yueTa pabodyero BpeMeHH, 1 3a CBOEBPEMEHHYIO cauy Ta0es.

[lepenaua Tabens yuera pabouero BpeMeHU MPOU3BOAMTCS MO/ MOAMUCH B KypHAJIe PErucCTpaluu
JBUKEHHS IOKYMEHTOB.

5. XPAHEHUE TABEJIEA

5.1.TabGenp yuera pabouero BpEeMEHH SIBISETCS NMEPBUYHBIM YUETHBIM JTOKYMEHTOM Ha OILIaTy
Tpy/a, MO3TOMY CPOK XPaHEHHUsI €ro He MOXET ObITh MEHee IATH JIET, YTO yKa3aHo B CT. 17
®epnepanpHoro 3akoHa ot 21.11.1996 N 129-®3 "O 6yxrantepckom yuere" (pen. ot 23.11.2009).
5.2. Ecim yuuthiBaeTcs paboTa COTPYAHUKOB, MMEIOIIUX MPABO HAa JBTOTHYIO MEHCHIO (paboTa C
BPEIHBIMU YCIIOBUSIMH TPY/a), CPOK XpaHCHHs Tabelst He MOXKET ObITh MeHee 75 JieT.



